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How Do I Enroll in a Waitlisted Class?

Step 1: Enter your GothicNet ID and Password then click on the Sign In button.

\Gotmcuel 1D:

Password:

Important To protect your personal information, you must close your
browser to compiete the sign out process

Class Search / Browse Catalog Information Security System Availability

ct Bro mpatisilit There are currently no known or pending system outages

Note : Systems may be unavailable for weekly routine
maintenance Activities/Upgrade during weekend.
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Step 2: Once you have logged onto the GothicNet, you will be defaulted to the tab. Click
on Enroll for Courses (Open) link.
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. ) . CONTINUE |
Step 3: Click on " button to select the term then click on to proceed.
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( Search 1( Plan 1( Emnrodl \I( My Academics ]
| my class schedule || add ” drop || swap || edit || term information |
Add CIESSES
Select Term
h Term Career Institution
b Fall 2016 Undergraduate New Jersey City University

@ Spring 2017 Undergraduate New Jersey City University
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Search Plan Enroll My Academics

My Class Schedule Add Drop Swap Edit Term Information

go to ... Vl@

Enter Clas= Nbr

Step 4: If you have the Class number, enter the number in the I =eter | box then click on the
. button, and proceed to Step 11.

Step 5: To search for a course, select Class Search and click on the __search | bytion to proceed.
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( Search \lf Plan ]r Enroll \Ir My Academics \I
| my class schedule ” add ” drop ” sSwap ” edit ” term information |

Add CIESSES
1. Select classes to add

To select classes for another term, select the termn and select Change. When yvou are
satisfied with your class selections, proceed to step 2 of 3.

Spring 2017 | Undergraduate | New Jersey City

Uniwversity E Loz I
.-C-:-en D-Clcrsa-:l o Wait List
Add to Cart: Spring 2017 Shopping Cart
Enter Class Nbr
YWour enrcllment shopping cart is empiy.
aenber n h

Find Classes
(@) Class Search "_
l:::l My Reguiremants
)My Planner

search "_

schedule plan nerl

T My Spring 2017 Class Schedule

You are not registered for classes in this term.




Step 6: Enter Class Search Criteria. Example: Course Subject, Course Number, Course Career).
Note: At least 2 search criteria are required to perform a Class Search.

Step 7: Click on _ searcH |
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Search ]( Plan ]( Enrall

| my class schedule || add || drogp || Iwap ||

Add Classes

W My Academics 1

edit ” term information |

Enter Search Criteria

Search for Clazsses

MNew lersey City University | Spring 2017

Select at least 2 search criteria, Select Search to view your search results,

<7 Class Search

Subject | N |
Course Number |i5 exactly P | |
Course Career | L |

El Show Open Classes Only
Course Attribute | ~ |

< Additional Search Criteria

Meeting Start Time |greater than or equal to h | |
Meeting End Time | less than or equal to h | |
Days of Week | include only these days hd |

[JMon [ |Tues[ |Wed [ | Thurs [ |Fri[_|Sat [ | Sun

Instructor Last Mame | begins with e | |

Class MNbr s

Mode of Instruction | v |
Location | W |
Return to Add Classes CLEAR

SEARCH |q—_

Search Plan Enroll My Academics

My Class Schedule Add Drop Swap Edit Term Information

|gc| to ... Vl@




Step 8: Review the course information. The Status column will display the course’s status.
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Step 9: Click on the ===t | Lutton,

O ~ | 5)

My Academics

)

” term information |

( Search \”f Plan \Ir Enroll \Ir
| my class schedule ” add ” drop ” swwa ” edit
Add Classes

Search Results

Mew Jersey City University Spring 2017

My Class Schedule

ou are not registered for classas in this t2rm.

Shopping Cart

Your shopping cart is empty.

The fallowing classes match your search criteria Course Subject: Psychology .

"L, Show Open Classes Only: Mo,

Class MNbr:

ATFes

Course Mumber is exactly

i

Open

I:ICl—:iEec

& Wait List x

Return to Add Classes

1 class section(s) foumnd

MEW SEARCH I

MODIFY SEARCH I

y

 PSYC 100 - Psychology OFf Self Developmenit

Class | Section | Days & Times | Roorm | Instructor | Meeting Dates | Status LI
1788 Z-LEC Fr 11:2048M - TEA Sabrina Lopes OL/17/2017 - s select
Regular Z 00PN 05/15/2017F
Eeturn to Add Classes MEW SEARCH I MODIFY SEARCH I
Search Plan Enroll My Academics

My Class Schedule Add Drop Edit

Swap

go to ...

Step 10:
Step 11:

Click on %

Term Information

If the selected course is in Waitlist status, click on the checkbox of ™I Wait list if class is full.

.

[gc to ... ~ 3
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| my class schedule ” add ” droyp ” Swap ” edit ” term information |

Add Classes

1.

Select classes to add - Enrollment Preferences

Spring 2017 | Undergraduate | Mew Jersey City University

PsSYC 100 - Psych Of Self Dewvel

Class Preferences

PSYC 100-2

Lecture & Wait List I Wait List

@ Wait list if class is fuIII

—

Session Regular Academic Session Permission Nbr
Carear Undergraduats= Grading SGraded
Enrollment Information Umits s.00

» Day Class

CAMNCEL I MEXT I u‘_
Section | Componeaent Days B Times Ruo o Instructor Start)/End Date |
Fr 11:2008M - - OLf1F/2017F —

2 | Lecturea S :00BM TEA Sabrina Lopes 0S/15/2017
Search Plan Enroll My Academics
My Class Schedule Add Drop Swap Edit Term Information
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Step 12: Once the course has been added to your Shopping Cart, click on the

PROCEED TDO STEFRP Z OF 3 button
[ge to ... ~

r Search ]r Plan Wr Enraoll Wr My Academics 1
edit ” term information |

| my class schedule ” add ” drog ” Swap ”

wWhen vou are

Add Classes
1. Select classes to add

To select classes for another term, select the term and select Change.
satisfied with wvour class selections, proceed to step 2 of 3.

« PSYC 100 has been added to your Shopping Cart.

Sprimg 2017 | Undergraduate | Mew Jersey City e G I

Uniwversity

.Cpen DCI:EE: ﬂ Wait List

Spring 2017 Shopping Cart
Days/Tines | Room

Instructor | Units| Statws

Add to Cart:
Enter Class NMbr Delete | Class
Fr 1:20AM - o, S. Lopes z.00 S

PSYC 100-2
entaer ===
4' m (17587 2:00PM

Find Classes
(@) Class Search

O My Reqguirements

) My Planner

saearch I

schedule plannel‘l

—_— PROCEED TO STEP 2 OF 3 I

FINISH ENROLLING .
button to finish the enrollment process.

Step 13: Click on the

|gubc-... Vl@

1( Enroll 1( My Academics ]
|| || edit || term information |

I{ Search ]( Plan

| my class schedule ” add ||

Add Classes

2. Confirm classes

Select Fimish Enrolling to process yvour request for the classes listed, To exit without adding these

drop =Wwap

classes, select Cancel.

Spring 2017 | Undergraduate | New Jersay City University
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Class Description Days/Times Room Instructor |Units Statusl
vciors  [pwdhorsst TR MEAMC  [ran  [siee | 300 A
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Search Plan Enroll My Academics

My Class Schedule Add Drop Swap Edit Term Information

go o ... Vl@




Step 14: Check the Message and Status sections to confirm enrollment was successful.

o €2)]
r Search ]r Plan ]r Emnrall ]r My Academics ]
| my class schedule || add || drop || swap || edit || term information |

Add Classes
2. View results

==

View the following status report for enrollment confirmations and errors.

F*FImportant Motice Regarding Waitlist***

If wou have been placed on a waitlist, you have NOT been officially enrclled in the class. If a
seat becomes available, you will be enrolled in the class and notified via yvour NICU email. It
is your responsibility to check your MICU e-mail frequently regarding the Waitlist reguest.

Spring 2017 | Undergraduat Mewe Jersey City LUiniversity
V’ Success: enrolled x Error: unable to add class
Class Message Status |
Message: Class 1768 is full. You hawve been placed on the wait
ESHEgtan list in position number 1. “

MY CLASS SCHEDULE ADD ANOTHER CLASS I

Search Plan Enroll My Academics

My Class Schedule Add Drop Swap Edit Term Information
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Step 15: Click on 17 ©=ASS SEHEOULE | button to view your class schedule.

ol 2]
r Search ]r Plan ]r Enroll ]r My Academics ]
| my class schedule || add || drogp || swap || edit || term information |

Add Classes
3. View results

==

View the following status report for enrollment confirmations and errors.

***Important Motice Regarding Waitlist***

If wou have been placed on a waitlist, you have NOT been officially enrclled in the class. If a
seat becomes available, you will be enrolled in the class and notified via your NJCU email. It
is your responsibility to check your MICU e-mail frequently regarding the Waitlist regquest.

Spring 2017 | Undergraduate | Mew Jersey City University
v Success: enrolled x Error: unable to add class
Class Message Status |
pSYe 100 Message: Class 1768 is full. You hawve been placed on the wait “
list in position number 1.

_." MY CLASS SCHEDULE ADD ANOTHER CLASS I

Search Plan Enroll My Academics

My Class Schedule Add Drop Swap Edit Term Information
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Important Note: View the Status and Waitlist Position columns for detailed information regarding
the waitlisted course.
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If Search ]( Plan ]r Enrall ]r My Academics ]
” Swap || edit ” term information |

| my class schedule ” add || drop

Mw Class Schedule

Select Display Option @ List View O Weekly Calendar View

Spring 2017 | Undergraduate | Mew Jersey City
University change term I

T Class Schedule Filter Options

IE Show Enrolled Classes EI Show Dropped Classes EI Show Waitlisted Classes filter I

Wiew My Books
PSYC 100 - Psych Of Self Devel

Status Wait!isl: Umnits| Grading Grade Deadlines
Position
Waiting 1 3.00 Graded G
Clllabs'_E Section | Component | Days & Times Rio-onm Instructor Start/End Date
1768 2 Lecture Fr 11:204AM - TEBA Sabrina Lapes 0L/17/2017 -
2:00PM 05/15/2017

Printer Friendhy Page
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The Enrolling in a Waitlisted Class Process is complete.



