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After students submit their work in Portfolio, you will receive an email 

notification that it is ready for you to assess. If you use the email link to 

navigate to Portfolio, you will need to click the link for "Sign in with Your 

School ID," and use your GothicNet ID and password to log in. 

Assessing Student Work in Anthology Portfolio

From the Dashboard page, click the tab for "Pending Assessments" to see the 
student work that is ready for assessment.
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1 Choose the row with the student work you would like to view, then click "Assess"

The assessment interface will appear on your screen, with student work on the left 
and the assessment instrument on the right.

1. From the "Pending Assessments" page, choose the row with the student work you would like
to view. Click anywhere within the row, then choose "Assess" from the pop-up menu.
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2 Click the document or "Download" if you would like to download the student's work.

3 Click "View" if you would like to view the student's work in your browser while you
assess.
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4 If you like, you can use the toggle button to switch to Full Instrument View.

5 Click the toggle button again to switch to the split-screen view.
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6 If you would like to view the entire rubric, click "See All Criteria"

7 Hover your cursor over the performance levels for the criterion to view their
descriptions. Once you have selected the performance level, click to select it.
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8 If you like, you can leave specific comments for each criterion.

9 You can also leave overall comments at the bottom of the page for the whole
assessment.



Made with Scribe - https://scribehow.com 6

10 If you would like to return at another time to complete the assessment, click "Save
as Draft." If you are ready to release the results of the assessment to your student,
click "Save"

11 Click the gray checkmark icon to return to the Pending Assessments page.



 

Making Changes to a Completed Assessment 
 
Making changes to previously completed assessments is referred to as a reassessment. If 
the scores have already been released to the student, the changes that you make will 
automatically be reflected on their My Results screen. 
 
1. Click on the Main Menu icon. 
2. Select Assess 
 

 
 
 
3. Click on the Completed Assessments button on the left side of the screen. 
 

 
 
  



4. Locate the Completed Assessment that you would like to re-assess, and click anywhere
on its row to reveal its options. Select Re-Assess.




