
This form is used to transfer non-salary funds between departments, projects or grants.

Funds can not be transferred from salary to non-salary accounts without Vice President approval.

Funds can not be transferred from One-time Projects, internal investment or new initiatives without Vice President approval.

Department Name:

________________________________________

Justification for Transfer:
________________________________________

________________________________________


________________________________________






FROM



TO







Current Chartfield

Chartfield Corrections

Account Number:

_________________    
__________________

Fund:



_________________                __________________


Department:


_________________   
__________________

Project / Grant Number:
_________________ 

__________________

Amount:


_________________               __________________

Authorization of Dept Head:  __________________             __________________

	Submitted By/ extension:
	Date:

	Budget Office Approval:
	Date:

	Change Made by:
	Date:


*   Please verify that funds are available before requesting transfer by running Budget vs Actual reports.

New Jersey City University


BUDGET TRANSFER FORM








