NEW JERSEY
CITY UNIVERSITY

NJCU

Using Portfolio to Log Field Experience Hours

1 Students will log their Field Experience hours for their course using Anthology
Portfolio. If you'd like, you can create a link in your Blackboard course which will
connect directly to Portfolio.

2 From your Course Content, click the plus sign to create new content.
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3  Click "Content Market"

Zontent
®
I Candidate Disposition Inventory @ Create
| & Visible to students ~
Copy Content
Upload
I Lesson Plan [ Uploa
& Visible to students ~ &\ Cloud Storage
B Content Market
l . . " _
Field Experience Time Log B Content Collection

& Visible to students ~

I Lesson Plan
& Visible to students ~

I Test Porfolio Link

‘ P R ) TN [ P

4  Find the icon for "Anthology Portfolio," then click the plus sign.
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5  Once you have created your link, you can use the menu to choose "Edit"

lytics  Groups #52 student Preview
Q LLL]
®

(o)
ents v ’

. & Edit
tion Inventory W Delete
-
-
ime Log

6 Double-click "Anthology Portfolio" if you would like to change the name of your
link.
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7  Click "Visible to students" to make the link visible to your students.
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8  Click "Save" when you are done making edits.

Maximum 750 characters
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9 You now have a link in your course which you and your students can use to access
Portfolio directly.
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Approving Student Time Logs in Portfolio

1 When students enter a time log in Portfolio, you will receive an email notification
that it is ready for your approval. Click the link in this email to navigate to Portfolio

2 Click sign in with your School ID, then use your GothicNet ID and password to log
into Portfolio.
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Forgot your password?

If you created a link to Portfolio in your Blackboard course, you can also use that to
navigate to Portfolio.
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3 Click the notifications icon at the top right to see the journal entries that are ready
for your approval.
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2  Click "See All"
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3 Choose a Journal Sign-Off Request and click "Sign Off" to see the details

Journal Sign-off Request from Test Student
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New Survey - Attendance Record for Cooperating Teacher

New Survey You have been given a new survey to complete: Attendance Record for Cooperating Teacher .
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4  Ifyou approve the entry, click "Sign"
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