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Practicum Handbook Statement
The School Nurse Practicum Handbook was prepared in conjunction with the NCJU Graduate Handbook and the NJCU Graduate Catalog. Students and Preceptors are responsible for acting in accordance with the University and Nursing Department policies as specified. 

Accreditation
NJ Board of Nursing

The prelicensure nursing programs at NJCU are accredited by the NJ State Board of Nursing. Applicants and students with complaints about the program may contact the NJ Board of Nursing as below.
Date of Last Review:  June 15, 2019, Date of Next Review 2029

Executive Director

New Jersey Board of Nursing 

124 Halsey Street

PO Box 45010 

Newark, NJ 07101 

(973) 504-6430
https://WWW.njconsumeraffairs.gov/nur
Middle States Commission on Higher Education

NJCU is accredited by the Middle States Commission on Higher Education. Accredited institutions are those that demonstrate compliance with a set of standards articulated by regional accrediting associations. 

University Accreditation Status Approved 2021 to 2027-2028

Date of Last Review: Fall 2020 

Middle States Commission on Higher Education

3624 Market Street,
2nd Floor West,
Philadelphia, PA 19104
https://www.msche.org/ 
Commission on Collegiate Nursing Education

The baccalaureate degree program in nursing and master's degree program in nursing at New Jersey City University are accredited by the Commission on Collegiate Nursing Education, 655 K Street NW, Suite 750, Washington, DC 20001, 202-887-6791. Until December 2022 for the BSN Program and the MS Program is CCNE accredited until June 30, 2023. 

Date of Last Review: 2017 (initial)

Commission on Collegiate Nursing Education
655 K Street, NW, Suite 750
Washington, DC 20001
(202) 887-6791

http://www.aacnnursing.org/CCNE
New Jersey Department of Education

The School Nurse Certificate Program is approved by the New Jersey Department of Education (NJDOE). The NJDOE reviews and approves all academic programs designed to prepare nurses for employment in the state’s K-12 schools. All program completers are eligible for the appropriate Non-Instructional and Instructional School Nurse Certificate offered by the NJDOE.

Approved March 2020.

New Jersey Department of Education

P.O. Box 500 

Trenton, NJ 08625-0500

(609) 376-3500

Introduction to the Curricular Plan of Study

The curricular plan of courses for the Nursing Education Specialization is consistent with the New Jersey City University Department of Nursing, mission, goals, and philosophy. Alignment of the Nursing Department mission with the College of Professional Studies and that of our university delineated.
Nursing Department Mission 
The mission of the Nursing Department is to educate students, advance the profession of nursing through scholarly activities, to provide care responsive to the health care needs of a diverse population and prepare leaders to improve healthcare outcomes of those they serve. 

The Nursing Department is part of the College of Professional Studies. The mission of the college is to “educate individuals from diverse communities to succeed in their professional goals and personal aspirations, and to effectively contribute to society.”
Nursing Department Philosophy 

The Nursing Department of New Jersey City University believes nursing is a professional, scientific discipline with academic and practice dimensions. The discipline has as its primary focus the maintenance and promotion of health achieved through collaboration with individuals, families, groups, and the community in a manner that is consistent with society’s expectations and needs. Professional nursing practice has a solid base in liberal education and is further developed through the acquisition of nursing knowledge, skills, and attitudes. The profession of nursing builds its knowledge base through the rigorous scientific inquiry of theory and practice that continues the process of theory development and provides the foundation for evidence-based practice. The nursing process and evidence-based practice establish the foundation for sound clinical reasoning to allow complex independent judgments to be made based on available data and knowledge. The Nursing Department faculty believes the baccalaureate level to be the essential entry-level educational preparation for professional nursing practice. 
Patient:  Person, Family, and/or Community

The patient is the recipient of nursing care and includes the person, family, group, and/or community, each moving through its own unique developmental stages. The recipient of care may be conceptualized as holistic, encompassing personal, social, and physical dimensions.

Patients are persons with unique lifestyles, knowledge, beliefs, values, needs, and goals who interact dynamically with their environment, respond to health issues in individualized ways, and are capable of making critical choices. They have a right to participate collaboratively with nurses in decisions and have shared accountability for outcomes.

The family is a dynamic social system that attempts to meet the needs of its members. It is the primary reference group of the individual and is in constant interaction with its environment. Individuals sharing a common purpose or problem are the group or aggregate patients of nursing.

A community may also be a patient as it is comprised of individuals and groups. Professional nurses are able to identify and utilize resources within healthcare settings and the community to improve the health and well-being of patients.

Environment

The environment comprises both the internal and external contexts of the individual and involves dynamic forces which affect the health status of the patient. The environment includes forces that are cultural, social, political, economic, and physical. The larger society is a network of relationships that link individuals in families and groups. Individuals, as open systems, are in constant interaction with the environment in a dynamic, mutual exchange. Professional nursing practice considers the impact of the sociopolitical, legal, ethical, and economic forces on person, families/groups, and communities.

Health

Health may be defined as the state of well-being at a given point in time for a patient/client. It is a multidimensional adaptive state within a constantly changing environment, characterized by wellness, illness, disease, or dysfunction. Health influences and is influenced by the patient’s development level. It is both objective and subjective and encompasses physical, psychosocial, and spiritual dimensions. Health is a relative state with parameters that may be defined differently by diverse cultures. Patients have responsibility for their health status by virtue of their ability to make health choices. The role of the professional nurse is to foster health promotion activities, to facilitate adaptation to greater levels of health, and to assist the patient in optimizing wellness.

Nursing

Nursing is a professional discipline that integrates theory and practice. The science of nursing is the generation and application of a body of theoretical knowledge to health care situations. Nursing care is patient-centered and provided to patients in a wide range of health care settings with the goal of assisting them to achieve maximal health through interventions derived from evidence-based practice.

Nursing competencies are guided by professional standards and include psychomotor and interpersonal skills, collaboration, and leadership using the processes of clinical reasoning, problem solving, and decision-making. Advocacy and caring are cornerstones of the role of the professional nurse who acts on behalf of individuals, families, communities, and global populations.

Nurses work autonomously within a defined scope of practice and collaboratively with members of the health team. Regulations and standards, such as those defined by state Boards of Nursing, the Scope and Standards of Practice, and the Code of Ethics for Nurses guide nursing practice as nurses are accountable to the public they serve.

Scientific and technological advances and the increasing incorporation of nursing research into practice mandates involvement in lifelong learning and the incorporation of acquired knowledge into practice. A commitment to continuous quality improvement, improved patient outcomes, enhanced patient safety, and active involvement with the profession itself are key elements in professional nursing.

Educational Philosophy
The faculty of the Nursing Department believe that teaching-learning is a continuous, reciprocal, varying process according to individual differences among faculty, agency, and students. The development of a spirit of inquiry and sound clinical reasoning are crucial for the professional nurse. Facilitating student movement toward self-actualization is a basic responsibility of faculty in the teaching-learning process as students move toward becoming contributing and accountable members of the profession and of society. Evaluation is a continual process which must be conducted systematically by faculty, students, and others involved in learning. Ongoing evaluation contributes to the promotion, maintenance, and restoration of the health of the community of which the University and Department is part 

Educational Process 

Nursing Department faculty believes the goal of the educational process is fourfold: 

· Provide a highly diverse student body to become liberally educated professionals 

· Afford students an opportunity to explore and develop a personal philosophy of nursing and nursing education that is built upon a sound theoretical foundation and incorporates practice elements into a seamless continuum of “embodied know-how” 

· Achieve a balance between theory and practice to achieve fully dimensional learning 

· Students will value the research process as one that builds on and adds to the foundation of nursing and health care knowledge 

Academic Environment 

Nursing Department faculty believe in a learner-centered, facilitative academic environment that delivers nursing education to a diverse student body based on four values: 

· The educational process partners students and faculty in collaborative mentoring relationships that transcend traditional educational boundaries. 

· The infrastructure aids flexible educational efforts rather than having the infrastructure dictate the education that may be offered. 

· There is a synthesis of conceptual and theoretical information with the practical realities of the current healthcare environment. 

· Higher education is made accessible to students who are adult learners, who may have families, and who may work, some full time. 

Nursing Department Values 

The NJCU Nursing Department faculty believe in the following eight premises on which all nursing education is based:

· Treat students as we treat each other, with genuine interest, egalitarian respect, and positive but realistic expectations, all based on honest and open communication. 

· Be committed to changing people’s lives and facilitating students’ desire to achieve an education, with a focus on living, learning, growing, and achieving. 

· Be dedicated to providing education with passion and inspiration in a way that instills a commitment to lifelong learning. 

· Participate in out-of-class teaching and mentoring, whenever and wherever the teachable moment occurs. 

· Be committed to doing whatever it takes to help a student, whether in class, in an office, on the telephone, or in e-mail. 

· Provide contemporary experiential and theoretical knowledge engaging with students and bring a sense of fun and adventure to the hard work. 

· Participate in continuing education activities to promote professional growth. 

· Support evidence-based learning activities. 

Purpose of Graduate Nursing Programs

The purpose of the Master of Science (MS) in Nursing Program and certification programs is to prepare a diverse cadre of masters’ educated nurses to meet the continued documented need for specialization and advanced nursing preparation. Programs are designed to address current nursing workforce issues, including the faculty shortage. Masters-prepared nurses will infuse the health care system as diverse nurse leaders with high professional standards, and educational and leadership skills. 

The Practicum Handbook Purpose

The purpose of this handbook is to provide information regarding our School Nurse Practicum courses NURS 670 Nurse Educator Practicum I and NURS 671 Nurse Educator Practicum II. For any additional questions, please contact the School Nurse Program Coordinator: Dr. Lorraine Chewey via email: lchewey@njcu.edu 
Graduate Nursing Programs

Master of Science (MS) with a Major in Nursing 

The Nursing Department at NJCU offers two specialization tracks in the Master of Science (MS) in Nursing Degree Program:
Master of Science (MS) in Nursing with a Specialization in Nursing Education
This program is designed to prepare nurses to meet the need for the advanced practice role of the nurse educator through knowledge acquisition and the assimilation of evidence-based applications. Following program completion, nurses will have the ability to assume advanced leadership and education roles in a variety of professional nursing venues, including academic settings and healthcare practice arenas. Masters-prepared nurses can assume roles as adjunct faculty, clinical faculty, and preceptors. Graduates of this degree program are eligible to sit for the National League of Nursing Certified Nurse Educator Exam. http://www.nln.org/Certification-for-Nurse-Educators/cne
Master of Science (MS) in Nursing with a Specialization in School Nursing
This program is designed to prepare nurses in the role of the school nurse through knowledge acquisition and the assimilation of evidence-based applications. Following program completion, nurses will have the ability to assume advanced leadership and practice roles in working with students, families, schools, and communities, and the systems that affect the health of those communities in a variety of settings. Graduates of this degree program are eligible for the New Jersey Department of Education endorsement for the Standard Instructional School Nurse Certificate https://www.state.nj.us/education/license/endorsements/3000S.pdf  

Students can complete the 37-credit MS degree program in approximately two years, and may begin the program in the spring, summer or fall semester. The program is designed to provide advanced nursing knowledge and skills for nurses as they transition to careers as nurse educators and school nurses.
The Nursing Department also offers two graduate-level certification programs

School Nursing Certificate Program
The program is designed to prepare registered nurses with the advanced nursing knowledge and skills required to care for diverse populations of students in the K-12 educational setting. Students can advance through a stepwise progression of the content and credit requirements for the Standard Non-Instructional School Nurse Certificate (15 credits), and the 6 additional credits required for the Standard (Instructional) School Nurse Certificate for a total of 21 credits. Program Curriculum is noted in Table 3 below. The School Nurse Certificate Program is approved by the New Jersey Department of Education in meeting requirements for the Standard Non-Instructional School Nurse Certificate (N.J.A.C. 6A:9B -14.4) and the Standard (Instructional) School Nurse Certificate (N.J.A.C. 6A:9B-14.3). 
Post-Master’s Certificate in Nursing Education
Designed for those who have already earned either a Master of Science or a Master of Arts degree in nursing, the 15-19-credit Post-Master's Certificate program can be completed in three semesters of part-time study. The post-graduate program is designed for those seeking to acquire educational mastery of subject knowledge congruent with nursing educational practices in a variety of venues, including academic and healthcare practice settings.

Graduate Program Learning Outcomes

At the completion of the Master of Science (MS) in with a Major in Nursing Degree program, students will be able to:

1. Engage in the processes of scholarship, critical thinking, communication and research for practice and advanced study.

2. Employ information systems technology and inter-professional collaboration to manage and transform clinical and educational practice. 

3. Evaluate socioeconomic and health care policy issues and trends that affect nursing practice and nursing education. 

4. Provide leadership to promote effective change in health care delivery systems and nursing education through integration of advanced nursing knowledge, theories, and principles for effective outcomes.

5. Design population-centered and culturally responsive strategies in the delivery of clinical and educational practice.

Students completing the Specialization in Nursing Education will be able to:
1. Assimilate the role of the nurse educator in academic communities or healthcare organizations with diverse learners.
2. Demonstrate competencies in curricular design and evaluation, theoretical applications, and research and instructional strategies utilizing evidence-based practice.
Students completing the Specialization in School Nursing will be able to:
1. Assimilate the role of the school nurse in schools and communities with diverse populations.
2. Demonstrate competencies in using evidence-based practice to design, implement, and evaluate nursing services and health education curricula in schools and communities.
Curriculum: School Nurse Certificate & M.S. In Nursing with a Specialization in School Nursing 
	Course #
	Course Titles
	Credits

	NURS 614
	Role of the School Nurse I: Care Coordination 
	3.0

	NURS 616
	Role of the School Nurse II: Reducing Barriers to Health & Learning  *NURS 614 is a prerequisite
	3.0

	NURS 600
	The Science of Health Promotion
	3.0

	NURS 642
	Advanced Health Assessment 
	3.0

	NURS 672
	School Nurse Practicum I * NURS 616, NURS 600,  NURS 642 are prerequisites
	3.0

	Subtotal
	Credits & Content required for the Non-Instructional School Nurse Certificate N.J.A.C. 6A:9B-14.4
	15.0

	NURS 622
	Curriculum Design, Development & Evaluation in School Health Education 
	3.0

	NURS 673
	School Nurse Practicum II *NURS 622 is a prerequisite
	3.0

	Subtotal
	Additional Credits & Content required for the Standard (Instructional) School Nurse Certificate N.J.A.C. 6A:9B-14.3
	6.0

	Subtotal
	Upon successful completion of the above 21 credits students are eligible for the Standard (Instructional) School Nurse Certificate
	21.0

	NURS 601
	Theory Development in Advance Practice Nursing Science
	3.0

	NURS 609
	Healthcare Delivery Systems and Social Policy
	3.0

	NURS 610
	Research Methodology
	3.0

	NURS 630
	Advanced Pathopharmacology
	4.0

	NURS 679
	Capstone: Program Evaluation
	3.0

	Subtotal
	These courses constitute the core curriculum for the Master of Science with a Major in Nursing
	16.0

	Total
	Upon successful completion of the above 37 credits students are eligible for the MS with a Major in Nursing and Specialization in School Nursing 
	37.0


School Nursing Practice

School nursing is a specialized practice of nursing that advances the well-being, academic success, and lifelong achievement and health of candidates (National Association of School Nurses, [NASN] 2016). Nurses transitioning from other nursing specialties to school-based practice are surprised to discover the complexities of the school nurse’s role. “Nurses transitioning into the specialty practice of school nursing underestimate the scope of practice and the multitude of competencies required for success. The setting necessitates independent critical thinking and has fewer health resources available than the acute care setting” (Blackmon-Jones, 2017). Further, nurses transitioning into the specialty practice often experience inadequate orientation, little or no mentoring, and a lack of administrator support. In New Jersey, school nurses are generally supervised by non-nurses, which challenges positions held by both the National Association of School Nurses and the American Nurses Association. Evaluation of school nurse practice by school nurses is crucial to promote safe, high quality, competent care for all school children and their school communities.” (NASN, 2018). 
Most nurses enter school nursing practice with education that is not specific to school nursing, and with skills acquired in other nursing roles, often in acute care. Regardless of this, as licensed health professionals, school nurses are expected to perform independent high-quality care in a non-medical setting. This poses significant challenges not experienced by nurses working in settings with a medical/health focus. Schools lack the procedural safeguards for nurses that can be found in health care settings, in terms of health-related policies and procedures. In addition, the role of the school nurse is poorly understood by stakeholders (parents, school staff and administrators), as well as among other nurses. Nevertheless, school nurses serve in pivotal roles that bridge health care and education (National Association of School Nurses, 2016).

“Keeping children healthy, safe, in school, and ready to learn should be a top priority for both healthcare and educational systems. With approximately 55.9 million candidates in public and private elementary and secondary schools, educational institutions are excellent locations to promote health in children, and the school nurse is uniquely positioned to meet candidate health needs” (NASN, 2016).
However, the reality is that the focus of schools is on education, not health, and the connection between the two, is unfortunately under recognized in the K-12 setting. As school nurses provide care to a diverse candidate body with a variety of acute, chronic, and complex health care needs, it is imperative that they have opportunities to practice higher level nursing skills and reflect on their practice. Successful transition to practice depends on a balance of nursing knowledge and skills, and collaboration between school nurse candidates, cooperating school nurses and health educators, preceptors, and clinical university faculty. 



Candidate Eligibility

Candidate Qualifications (NURS 672 & NURS 673)

Students enrolled in the practicum courses are referred to as “candidates” to differentiate them from the students in the K-12 setting. Candidates have met all eligibility requirements for the practicum courses as noted above.

Practicum courses are considered clinical experiences. Therefore, candidates must have successfully completed all academic prerequisites to be eligible for enrollment in practicum courses which include:
· Maintenance of a minimum GPA of 3.0 in the program 

· Successful completion (grade of “B” or better) of prerequisites as follows:

	Prerequisites for NURS 672 Role of the School Nurse I 
	Prerequisites for NURS 673 Role of the School Nurse II

	NURS 614 Role of the School Nurse I: Care Coordination
	NURS 614 Role of the School Nurse I: Care Coordination

	NURS 616 Role of the School Nurse II: Reducing Barriers to Health & Learning
	NURS 616 Role of the School Nurse II: Reducing Barriers to Health & Learning

	NURS 600 The Science of Health Promotion
	NURS 600 The Science of Health Promotion

	NURS 642 Advanced Health Assessment
	NURS 642 Advanced Health Assessment

	
	NURS 622 Curriculum Design, Development & Evaluation in School Health Education


Requirements for Enrollment in Practicum Courses
The following documentation and submit proof of the following PRIOR to enrollment: 
1. Practicum Application ~ This pdf fillable form is included in the Practicum Packet. 
2. Proof of current Emergency Certification (for specific district) OR Substitute School Nurse Certificate (for County in which practicum is planned) (Track A) *Details & Instructions provided below.
3. Workplace Request Form ~ Candidates employed full time as a school nurse in a district must obtain written permission to complete practicum hours during their workday (Track B). 
4. Proof of current unencumbered RN licensure (active to practice in the state where preceptorship is located)  

5. Proof of professional liability insurance in the amount of $1/$3 million, that is active throughout the semester(s) when the practicum is planned. 

6. Current Curriculum Vitae (CV)/Professional Resume

7. CPR and AED certification (AHA/ARC), active throughout the semester(s) when the practicum is planned. 

8. Any additional required clinical agency paperwork (Agency determined)

Requirement Details
All required documents noted below, must be sent by due dates specified below to the following email address: schoolnurse@njcu.edu 

1. Practicum Application ~ This pdf fillable form is included in the Practicum Packet. Candidates must download and save the document to their computer. The form can be completed electronically (don’t worry about the signature line at the bottom), and then must be saved again, given a new name (i.e., Your Last Name Practicum Application: Chewey Practicum Application). then the form should be sent to the Program Coordinator as an email attachment at least 2 months prior to the start of the semester when the practicum is planned.

2. Proof of current Emergency Certification (for specific district) OR Substitute School Nurse Certificate (for County in which practicum is planned) 
a. Emergency Certification: Some districts hire non-certified nurses and require them to apply for Emergency Certification. However, you may NOT apply for emergency certificates directly through the NJDOE. The school district that wants to/has hire(d) you need to apply for an emergency certificate through a local county office of education. 
i. Emergency certified school nurses must provide a copy of their emergency certificate or proof that they are emergency certified through a school district. 
b. Substitute School Nurse Certification * Instructions noted at the end of this section.
i. Candidates employed by a school district as a full-time school nurse who are not required to be Emergency Certified MUST hold a Substitute School Nurse Certificate for the county/district where they are employed and plan to complete the practicum. 
ii. Candidates not working full time as a school nurse MUST be approved as a substitute school nurse by the local board of education for the school district where they plan to complete the practicum. 
3. Workplace Request Form ~ This pdf fillable form is included in the Practicum Packet. Candidates employed full time as a school nurse in a district must obtain written permission to complete practicum hours during their workday. Candidates must submit the completed & signed document to the Program Coordinator as an email attachment PRIOR to being enrolled in the practicum course.

4. Current RN Licensure ~ A copy of the candidate current unencumbered RN license must be provided upon admission to the program AND again prior to enrollment in the Practicum courses. It is the responsibility of the graduate candidate to provided updates to licensure as needed while in the program. A RN license for the state in which you wish to do your practicum (if you wish to do your practicum outside of the state of New Jersey) must be held.
* The New Jersey Board of Nursing website contains information regarding nursing practice and the New Jersey Nurse Practice Act. Information and delineations regarding licensure by reciprocity is also provided. Web access:  www.njconsumeraffairs.gov/nur/Pages/default.aspx
5. Proof of professional liability insurance ~ Professional liability insurance with coverage in the amount of $1 million/$3 million is required for all candidates enrolled in practicum courses. Liability insurance should be independent and not through your current place of employment. Liability insurance can be purchased through the Nurses Service Organization (NSO) by application on-line. Website: www.nso.com. Candidates are required to submit proof of professional liability insurance (active throughout the semester they are enrolled in the practicum) PRIOR to being enrolled in the practicum course.

6. Current Curriculum Vitae (CV)/Professional Resume ~ must include current employment information and be submitted PRIOR to being enrolled in the practicum course.
7. Cardiopulmonary (CPR) Certification ~ The American Heart Association (AHA) or American Red Cross (ARC) Basic Life Support (BLS) for healthcare providers’ and use of Automatic External Defibrillators (AED’s) is required. Candidates must maintain active CPR certification for the duration of the program. If CPR certification expires during the program, it is the candidate’s responsibility to become recertified. The candidate is responsible for costs associated with CPR certification. A copy of current CPR Certification should be provided upon entry into the graduate program and prior to enrollment in practicum courses. Updated proof of certification must be provided as appropriate.
*IMPORTANT: Substitute School Nurse Certificate
Candidates who do not already possess a substitute school nurse certificate for the specified district must proceed to obtain this ASAP, as the process includes a criminal background check & fingerprinting and can take up to 2 months. To begin process go to: https://homeroom4.doe.state.nj.us/chr/chr_start.jsp 

· If this is your first application for a substitute nurse certificate click on the application that reads: New Administration Fee Request (New Applicants Only) 

· If you previously held any NJDOE certificate or hold a certificate in a county other than the one you plan to complete the practicum in, click on the link to the application that reads: Archive Application Request (Applicants Previously Fingerprinted for the Department of Education and Approved Subsequent to February 2003)
· The Substitute School Nurse certificate is good for 5 years and can be used (in conjunction with district applications) for any school district in the county. *More information on the Substitute Licensing Process is included in the attached Registration packet. 
Document Due Dates

Fall Placement 

Completed application submitted to Program Coordinator by April 1st. 
All required documents submitted by April 15th
Spring Placement 

Completed application submitted to Program Coordinator by November 1st 
All required documents submitted by November 15th 
Practicum Enrollment

Enrollment in NURS 672 and NURS 673 is restricted. Candidates cannot register themselves for the course and can only be enrolled by the Program Coordinator program advisor, based on the determination of eligibility as noted above, and receipt of required documents (also noted above). 

Practicum Placement

· Practicum placements are not initiated until all required documents have been submitted to the Program Coordinator, and the candidate has been enrolled into the class. 

· Practicum placements are arranged via formal contracts between the university and the school district, at the discretion of the Program Coordinator. 

· Placements are arranged by the School Nurse Certification Program Coordinator in consultation with the candidate.
· Candidates are NOT permitted to arrange their own placement and are strongly discouraged from planning / discussing placement with school district employees or administrators. 
· Formal placement contracts initiated by the Program Coordinator and approved/signed by district administrators must be in place PRIOR to candidates beginning the experience. 
· The program coordinator notifies candidates of confirmed placement as soon as signed contracts are received.
School Nursing Practicum Courses
NURS 672 School Nurse Practicum I and NURS 672 School Nurse Practicum II are required practicum/clinical courses in the School Nurse Certification program. These practicum courses are designed to facilitate mentoring candidates through transition into their new role as school nurses. The practicum courses are based upon the preceptor model of education in which clinical supervisors (course faculty), the school nurse preceptor (Cooperating School Nurse), Cooperating Health Educator (NURS 673), and the candidate meet on a periodic basis to evaluate and ascertain levels of mastery of learning in the school setting. A variety of educational settings may be chosen based upon candidate need, availability of preceptors, and availability of clinical supervisors. 
The practicum courses are offered in the fall and spring semesters, and may include experience within preschool, elementary, secondary, and special education settings. Grading for this course is done on a Pass/Fail basis, and grades are determined by candidates assigned Clinical Supervisors. A ‘Pass” grade for the course is based on the following:

· Candidate satisfactory completion of all assignments.
· Candidate satisfactory completion of required hours and elements

· Candidate demonstration of a positive and professional disposition
NURS 672 School Nurse Practicum I (3 Credits)

Course Description: This course will focus on application of knowledge and skills related to school nursing practice. Precepted clinical experiences provide advanced direct-care role development in the school setting. Candidates complete 90 hours in a school setting, with an additional 30 hours for direct care role development. Course Prerequisites: NURS 614, NURS 616, NURS 600, NURS 642
Candidate Learning Outcomes: At the conclusion of this course, candidates will be able to:  
A. Operationalize the multifaceted role of the nurse in the K-12 school setting and the community.

B. Integrate new knowledge in school nursing practice to facilitate optimal health outcomes for 
selected individuals and populations in the provision of direct care.

C. Utilize evidence-based strategies consistent with national standards of professional school

nursing practice and state nursing and education regulations in meeting the needs of diverse candidate populations.

D. Synthesize information from multiple data sources in assessing and analyzing candidate & 
community health needs and resources.

E. Manage complex, multi-level, and simultaneously occurring health-related issues in the 
provision of school health services for candidates, staff, and families. 
F. Demonstrate ethical leadership through reflective practice, cultural competence, and quality 
improvement.
NURS 673 School Nurse Practicum II (3 Credits)
Course Description: This course will focus on application of knowledge and skills related to the school nurse as health educator. Precepted clinical experiences provide advanced direct-care role development in the school setting. Candidates complete 90 hours in a school setting, with an additional 30 hours for direct care role development. Course Prerequisites: NURS 614, NURS 616, NURS 600, NURS 642
Candidate Learning Outcomes: At the conclusion of this course, candidates will be able to:  
A. Operationalize the multifaceted role of the school nurse as health educator in the school setting in accordance with the Scope and Standards of School Nursing Practice, and New Jersey Standards for Teachers. 
B. Integrate new knowledge in school nursing practice and health education in assessing needs, resources and capacity for health education and promotion in the school district and community.
C. Implement comprehensive, meaningful health education lessons that utilize evidence-based content and instructional strategies, that are based on NJ Core Curriculum Content Standards for Health Education and the needs of diverse learners.
D. Apply evidence-based practice, principles of cultural competence, and program management strategies in designing school and community health education and promotion.
E. Evaluate teaching strategies throughout the learning process with the use of formative and summative assessment strategies to modify teaching and learning activities and enhance candidate attainment of outcomes.
F. Develop professional and interprofessional relationships to assess and promote health in the school and community setting.
G. Analyze health and safety policies and practices, school climate, and community data to develop an action plan for improvement. 
Practicum Format (NURS 672 & NURS 673)
· For each 3-credit practicum course (NURS 672 & NURS 673) candidates not working full time as school nurses are enrolled in Track A. These candidates must spend the equivalent of 90 hours in the assigned school district (12 7.5-hour days) over the course of the semester. In NURS 672 these hours are in the health office; in NURS 673 these hours are in the health education classroom and health office.
· Candidates employed full time as school nurses may complete their practicum hours in their home district with the written approval of their district administration. These candidates are enrolled in Track B.
· Candidates in NURS 672 are assigned to a School Nurse Preceptor and Clinical Supervisor.

· Candidates in NURS 673 are assigned to a School Nurse Preceptor, and Clinical Supervisor, and a Certified Health Educator.

· In both NURS 672 and NURS 673 candidates also complete assignments in Blackboard related to the direct and indirect care roles. These assignments include the development pf professional goals, reflective journals, online discussion, electronic portfolios, health education lesson plans, and more.
Important Notes
· The University requires a $150 fee for all Practicum candidates. This fee will be included with your tuition statement for the course.

· Questions/Comments can be directed to:  Dr. Lorraine Chewey, Program Coordinator, School Nurse Certification Program 201-200-2421 / lchewey@njcu.edu 

Practicum Roles & Qualifications
School Nurse Preceptor Assignment & Qualifications (NURS 672 & NURS 673)

Whenever possible, candidates are assigned by their school district administration to a qualified School Nurse Preceptor. If there is no qualified School Nurse Preceptor in the district, the candidate is responsible for finding a qualified preceptor in a nearby school district. The School Nurse Preceptor must meet all qualifications noted below, submit all required documentation, and be approved by the School Nurse Program Coordinator. 

A preceptor is responsible for the mentorship of the graduate candidate in the practicum setting. The preceptor may be chosen in discussion with the candidate, the candidate advisor, and the School Nurse Program Coordinator. The School Nurse Preceptor/Cooperating School Nurse is assigned by the Cooperating School District Administration in consultation with the Program Coordinator.
School Nurse Preceptors/Cooperating School Nurses must: 
1. Hold an unencumbered professional registered nurse licensure to practice in the State in which the practicum is occurring. 

2. Possess a New Jersey Department of Education School Nurse Certification appropriate for the clinical experience:

a. For NURS 672 School Nurse Practicum I, preceptors may hold a Standard Non-Instructional School Nurse Certificate or the Standard (Instructional) School Nurse Certificate. 
b. For NURS 673 School Nurse Practicum II, preceptors MUST hold the Standard (Instructional) School Nurse Certificate. 
3. Be employed by a public, charter, or private school district and hold an unencumbered professional registered nurse licensure to practice in the state in which the practicum is occurring. 
4. Must hold a baccalaureate degree. A BSN and a master’s degree in Nursing is preferred.
5. Must possess a New Jersey Department of Education School Nurse Certification appropriate for the clinical experience:
c. For NURS 672 School Nurse Practicum I, preceptors may hold a Standard Non-Instructional School Nurse Certificate or the Standard (Instructional) School Nurse Certificate. 
d. For NURS 673 School Nurse Practicum II, preceptors MUST hold the Standard (Instructional) School Nurse Certificate. 
6. Must have 3 or more years’ experience in school nursing. 

7. Must be willing to facilitate candidate learning through supervision, mentorship, and evaluation.

8. Must be willing to work with candidate in completing practicum assignments which are congruent with course requirements and objectives. 

9. Must be accessible with adequate time for mentoring during candidate practicum hours. 
10. Must be willing to meet with Clinical Supervisor during all observations/visits.
11. Must submit the following items to School Nurse Program Coordinator PRIOR to serving as a practicum preceptor:

e. A copy/proof of current unencumbered RN licensure

f. A copy/proof of NJDOE school nurse certification

g. A current Resume/Curriculum Vitae (CV)

h. School Nurse Preceptor Information Form (See Appendix A.)
Cooperating Teacher/Health Educator Qualifications (NURS 673)
The Cooperating Health Educator is responsible for mentorship of the graduate candidate in the health education component of the practicum. The Cooperating Health Educator is assigned by the Cooperating School District Administration in consultation with the Program Coordinator. 
1. Must hold New Jersey Department of Education Certification in Health Education

2. Must be employed by a public charter or private school district.

3. Must have 3 or more years’ experience in health education.

4. Must be willing to facilitate candidate learning through supervision, mentorship, and evaluation.

5. Must be willing to work with candidate in completing practicum assignments which are congruent with course requirements and objectives. 

6. Must be accessible with adequate time for mentoring during candidate practicum hours. 
7. Must be willing to meet with Clinical Supervisor during all observations/visits.
Clinical Supervisor/Course Faculty Qualifications (NURS 672 & NURS 673)
The Clinical Supervisor is the course faculty member assigned to individual students based on demographic locations. The Clinical Supervisor is a faculty member of NJCU, who holds an unencumbered professional registered nurse licensure to practice in the State in which the practicum is occurring. The Clinical Supervisor also holds a the NJDOE School Nurse endorsement, and advanced degrees in nursing. They serve as instructors, mentors, and program liaisons, and provide guidance to candidates, cooperating school nurses and health educators in facilitating the achievement of educational objectives through this synthesis practice experience. Clinical supervisors serve as primary instructors for their assigned students throughout the semester.
Clinical Supervisors/Course Faculty are assigned to individual candidates by the School Nurse Program Coordinator, in collaboration with the Nursing Department Chair. Assignments are based on geographic proximity to assigned candidate practicum placements. Clinical Supervisors/Course Faculty work closely with the School Nurse Program Coordinator throughout the semester.

1. Must be employed as full-time faculty or adjunct faculty at New Jersey City University

2. Must hold a current unencumbered Registered Professional Nurse License in New Jersey

3. Must hold a New Jersey Department of Education School Nurse Certificate

4. Must hold a minimum of a Master of Science or Arts with a Major in Nursing, a Master of Science in Nursing, or a terminal degree (EdD, PhD, DNP) in Nursing.

5. Must be available to travel to visit candidates in assigned practicum settings during school hours.

6. Must be experienced in Microsoft Office (Word, Excel, etc.) 

7. Must be familiar with online course platforms (i.e., Blackboard).
School Nurse Program Coordinator (NURS 672 & NURS 673)
The School Nurse Program Coordinator is responsible for determination of student eligibility for practicum, course enrollment, contractual candidate placement in the school district, and assignment of Clinical Faculty to individual candidates for the practicum experience. The Program Coordinator oversees all issues related to the candidate’ district placement, candidates’ disposition, and course logistics. The School Nurse Program Coordinator may also assume the role of Clinical Supervisor for specific students as needed. 
Practicum Roles & Responsibilities

School Nurse Candidate Responsibilities 
1. Collaborate with the Program Coordinator in the selection of a qualified preceptor, through submission of the Graduate Clinical Preceptor Request Form.

2. Submit required validation of nursing licensure, health clearance/immunization forms, liability insurance, current CPR, and any other required University documentation prior to the beginning of the practicum experience.

3. Develop clearly attainable learning goals prior to the practicum experience.

4. Review suggested learning goals with the identified preceptor for feasibility and attainability.

5. Provide the preceptor with a copy of the course syllabus, practicum handbook, W-9 Form, and access to NJCU CTPP online evaluation forms. 
6. Negotiates a mutually agreeable schedule between preceptor and candidate. 

7. Establish contact methods with preceptor via technology or phone as mutually determined.

8. Arrive in a timely manner, prepared for the practicum experience, reflective of the professional nurse educator role.

9. Communicate regularly and effectively with preceptor, cooperating health educator, and course faculty.

10. Seek faculty assistance with any identified issues or concerns during the clinical practicum. 

11. Comply with agency policies and required pre-practicum requirements, inclusive of any required in-service documentation and agency forms.

12. Maintain confidentiality of any and all patient and/or candidate records and all information obtained during practicum experiences as required by law * See HIPAA Notice below. 

13. Comply with dress code of university and agency. 

14. Practice in a safe and ethical manner in congruence with university guidelines and agency parameters and regulations.

15. Maintain accountability for personal learning and nursing actions in the agency. 

16. Complete course requirements as outlined in the course syllabus.

17. Synthesize didactical course information into the practicum experience. 

18. Engage in self-reflective practices through completion of a midterm and final self-evaluation as noted in the syllabus.

School Nurse Preceptor Responsibilities (NURS 672 & NURS 673)
1. School Nurse Preceptors assigned to a candidate in Track A must be present with the candidate for the entire 90 hours of practicum. 

2. School Nurse Preceptors assigned to candidates in Track B are expected to spend a minimum of 30 hours with the candidate throughout the semester. These hours can be spent in the candidate’s or the preceptor’s school buildings, before, during, or after school hours. 
3. Review all health-related district policies and procedures. 

4. Function as a professional role model in the school setting.

5. Communicate timely and effectively with candidate and clinical supervisor. 

6. Provide timely and constructive feedback to the candidate about practicum performance.

7. Collaborate with the candidate in the development of feasible learning objectives and plans for improvement. 
8. Provide educational practicum experiences that support course and candidate’s personal learning goals.

9. Encourage candidate participation in the identification of quality improvement plans, health promotion opportunities, and/or research agendas in collaboration with agency nurse researchers. 

10. Guide the candidate in the selection of practicum experiences within the agency that contribute to the promotion of candidate learning objectives and acquisition of the novice school nurse role.

11. Promptly notify clinical supervisor of candidate behaviors that are unprofessional, unethical, or unsafe. 
12. Be available to meet with Clinical Supervisor and candidate to discuss progress toward learning goals. 

13. Provide constructive feedback related to the practicum experience and suggestions for program improvement. 

14. Validate final practicum course log (Track A).

15. Review N.J.A.C. Chapter 18 Programs to Support Student Development with candidate as well as school district Standing Orders for the provision of care of injured & ill students, and pertinent school district policies and procedures with candidate (Specifically those related to first aid, communicable disease control, administration of daily and emergency medications   evacuation & lockdown drills, AED’s, etc.)

16. Review N.J. Sanitary Code and Immunization Requirements for school entry and attendance with the candidate 

17. Review proper documentation procedures, specifically the use of A-45’s, incident reports, immunization reports, and the development and use of Individualized Healthcare Plans (IHP’s) and Emergency Care Plans (ECP’s) with candidate.

18. Review proper screening methods for vision, hearing, scoliosis, BP, height, and weight, etc.
19. Guide the candidate in the use of related technology (Health office software, screening devices, NJIIS, etc.)

20. Be a resource and mentor and role model for the candidate.

21. Demonstrate leadership skills in problem solving, decision making, priority setting, delegation of responsibility and health office management. 

22. Assist candidates in appreciating the role students’ and families’ race, culture, & socioeconomic status plays in their health status and response to disease.

23. Provide the candidate with timely and ongoing feedback on his/her progress, based on preceptor's observation of clinical performance, assessment of achievement of clinical competencies and patient care documentation. 

24. Plan learning experiences and expose candidate to procedures to help him/her meet professional and clinical goals. 

25. Guide candidate toward an understanding of the various roles of the school nurse in relation to the national scope and standards of school nursing practice.

26. Review the implications of HIPAA/FERPA as it relates to your documentation practices, confidentiality, sharing of student health information, and record keeping.

27. Involve the candidate in parent conferences and other professional meetings as appropriate/permissible. 

28. Be available to meet with the clinical supervisor for a few minutes during each scheduled visit to review candidate progress, including strengths and challenges.

29. Schedule conferences with the candidate and/or supervisor as needed and appropriate throughout the practicum. 

30. Complete a “Special Case Report” and contact the University Supervisor or Program Coordinator if there are any issues with candidate attendance, disposition, or performance. This form can be found at: www.njcu.edu/coe/ctpp. Click on the link for it on the lower right-hand side of the screen. It is also provided as an appendix to this document.
31. Complete & submit the required W-9 form Submit it to: The Center for Teacher Preparation & Partnership New Jersey City University 2039 Kennedy Boulevard Jersey City, NJ 07305.

32. Complete online evaluations & payment voucher available at the NJCU CTPP Website: https://www.njcu.edu/academics/schools-colleges/deborah-cannon-partridge-wolfe-college-education/center-teacher-preparation-and-partnerships/forms 
The specific forms for the School Nurse Preceptor are:


The Cooperating Teacher Payment Voucher

School Nurse Practicum Competencies

School Nurse Cooperating Nurses Evaluation



Cooperating Health Educator Responsibilities (NURS 673)
1. Orient the candidate to the role of the health educator, the health education classroom, the school building, media equipment, the library, and procedures for requisitioning supplies. 

2. Early in the semester, work with candidate on the development of a schedule for teaching the required number of lessons. Work with the candidate on a schedule that is amenable the health educator’s teaching schedule. 
3. Allow candidate to observe 3-4 lessons prior to beginning to develop lesson plans.

4. Review the Understanding by Design concept and lesson plan format with candidate. 

5. Review N.J. Student Learning Standards for Health with the candidate.

6. Meet with candidate at least once/week to develop a teaching schedule, review lesson plans, core curriculum content standards, resources, etc. 

7. Review resources (such as those from the New Jersey Department of Education, as well as other useful sources) that will assist in lesson planning, development, implementation & evaluation.

8. Assist the candidate in developing strategies for classroom and behavior management of candidate groups with diverse needs and learning abilities. 

9. Review all lesson plans and provide appropriate feedback before the lesson is presented!

10. Guide the candidate through the process of reflection after each lesson.

11. Provide the candidate with opportunities to prepare and develop original teaching plans, using a variety of strategies and materials. 

12. Plan together for effective assessment of learning. 

13. Guide the candidate in planning activities & assignments that provide appropriate challenges. 

14. Assist the candidate in accommodating students with special needs. 

15. Guide the candidate in the use and care of school equipment and materials.

16. Assist the candidate in debriefing after each lesson taught, to review progress.

17. Be available to meet with the clinical supervisor during one scheduled visit to review candidate progress.

18. Report any concerns or problems to the clinical supervisor in a timely manner. (A special case report may be initiated by the cooperating teacher if necessary.)

19. Notify the Clinical Supervisor or Program Coordinator immediately if any problems arise with the candidate or the practicum experience. Should a candidate be experience significant challenges in ability or disposition, or need additional support, a Special Case Report must be completed and submitted to the School Nurse Program Coordinator.
20. Complete & submit the required W-9 form Submit it to: The Center for Teacher Preparation & Partnership New Jersey City University 2039 Kennedy Boulevard Jersey City, NJ 07305.

21. Complete online candidate evaluations & payment voucher available at the NJCU CTPP Website: https://www.njcu.edu/academics/schools-colleges/deborah-cannon-partridge-wolfe-college-education/center-teacher-preparation-and-partnerships/forms 


Clinical Supervisor/Course Faculty Responsibilities (NURS 672 & NURS 673)
1. Validate completion of candidates’ total health and practicum requirements (licensure, CPR, immunizations) and clinical affiliation agreement for currency/validity.

2. Review and provide feedback on individualized candidate generated learning goals for feasibility and attainment prior to the beginning of the practicum experience. 
3. Visit the candidate and preceptor at the start of the practicum experience (By Week Three) to review expectations of the practicum experience. 

4. Assume overall responsibility for the candidate and final practicum evaluation. 

5. Collaborate with candidate and preceptor to promote the completion of assignments that will support achievement of course objectives and candidate personal learning goals. 

6. Communicate timely and effectively with preceptor, agency, and candidate.

7. Communicate regularly with the School Nurse Program Coordinator regarding candidate practicum progress or concerns. 
8. Collaborate with the Program Coordinator in the timely development of a Special Case Report* to document concerns/candidate challenges and plan for improvement.

9. Conduct a minimum of three visits to the agency to evaluate candidate progress.

10. Provide formative and summative assessments by completion of electronic evaluation forms for all candidate practicum site visits within one week of visit.

11. Be available to candidate and preceptor, via cell phone and/or email to promptly address urgent issues. 

12. Grade all candidate assignments in Blackboard based on assignment guidelines and rubrics.

13. Complete online candidate evaluations available at the NJCU CTPP Website: https://www.njcu.edu/academics/schools-colleges/deborah-cannon-partridge-wolfe-college-education/center-teacher-preparation-and-partnerships/forms in a timely manner.
14. Submission of final require evaluation forms for practicum site and preceptor to the School Nurse Program Coordinator.

School Nurse Program Coordinator Responsibilities (NURS 672 & NURS 673)
1. Approve candidate enrollment in practicum courses based on a review of documentation and eligibility requirements.

2. Submit and follow through on contracts to school districts requesting appropriate placement

3. Ensure preceptor eligibility based on review of preceptor request forms and qualifications.

4. Assign clinical supervisors/course faculty to candidates.

5. Collaborate with clinical supervisors to review candidate’s clinical practicum progress.

6. Address significant clinical supervisor and preceptor academic or disposition-related concerns. 

IMPORTANT Practicum Items
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APPENDIX A

 New Jersey City University
Clinical School Nurse Preceptor Information Form
(NURS 670, NURS 671, NURS 672, NURS 673)

Name & Credentials:  ___________________________________________________________________ 

NJ RN License # ______________________________ Expiration Date: ____________________________

Certifications: _________________________________________________________________________

Preceptor School Name: ______________________________________________Grades: ____________

Preceptor School Address:  _______________________________________________________________

_____________________________________________________________________________________

School Phone: __________________________________ Cell Phone: _____________________________ 

EMAIL: _______________________________________________________________________________ 

Previous Preceptor Experience (if any): _____________________________________________________

_____________________________________________________________________________________ 

 Intended Practicum Site 
School District Name: ___________________________________________________________________ 

Candidate School Name: _____________________________________________Grades: _____________

Address: _____________________________________________________________________________

City, State & Zip: _______________________________________________________________________       

School Phone: ____________________________________ Cell Phone: ___________________________ 

School District Website: _________________________________________________________________ 

 Please attach a copy of your CV or Resume (REQUIRED).

Comments/Concerns:

Signature: ____________________________________________________________________________

Date:  ____________________________

APPENDIX B

Preceptor Checklist

	School Nurse Preceptor Checklist

	Item
	Content Areas
	Standard
	Sources
	Date
	Initials

	I. Orientation

	
	Overview of Syllabus & Assignments

Developing a tentative schedule for meetings
	
	Course Syllabus
	
	

	
	Whole School Whole Community Whole Child Model
	14. Quality of Practice
	
	
	

	
	NASN Framework for 21st Century School Nursing Practice ™
	14. Quality of Practice
	
	
	

	
	Review of Performance Goals
	14. Quality of Practice                                        15. Professional Practice Evaluation
	Assignment Guidelines
	
	

	
	Review of State Regulations for Health Services Personnel 
	14. Quality of Practice
	Chapter 16
	
	

	
	Review of District School Nurse Job Description
	7. Ethics
	District Documents
	
	

	II. District Demographics and Community Profile

	
	District Demographics (Social Determinants of Health)
	8. Culturally Congruent Practice
	NJDOE School Performance Reports
	
	

	
	Community Health Profile (Identified Health Priorities, Health Assets, Barriers to Care, etc.)
	1-6. Assessment, Diagnosis, Outcomes Identification, Planning Implementation and Evaluation
	County Health Rankings & Reports, CHNA, NJSHAD
	
	

	III. Review of Resources

	
	ANA & NASN School Nursing: Scope & Standards of Practice (3rd Edition)
	14. Quality of Practice                                          15. Professional Practice Evaluation
	
	
	

	Item
	Content Areas
	Standard
	Sources
	Date
	Initials

	
	NJSSNA Practice Guide & 2020 Supplement 
	14. Quality of Practice
	NJSSNA website
	
	

	
	National Association of School Nurses 
	13. Evidence-based Practice                          14. Quality of Practice
	NASN Website
	
	

	
	Community Resources
	13. Evidence-based Practice
	Aunt Bertha
	
	

	
	NJ School Health Legislation   
	13. Evidence-based Practice
	NJDOE School Health Services
	
	

	
	Janet’s Law
	13. Evidence-based Practice
	N.J. Legislature
	
	

	
	Paul’s Law
	13. Evidence-based Practice
	
	
	

	IV. Communicable Disease Control

	
	Immunization requirements and compliance procedures
	1-6. Assessment, Diagnosis, Outcomes Identification, Planning Implementation and Evaluation
	NJDOH;  NJ Sanitary Code; NJDOE
	
	

	
	Religious Exemption
	5a. Care Coordination
	NJDOH 
	
	

	
	Medical Contraindication
	5b. Health Teaching & Health Promotion
	CDC; NJDOH;  
	
	

	
	Provisional Admission
	7. Ethics
	NJ SN Practice Manual
	
	

	
	Documentation  & reporting procedures  (IMM-7)
	8. Culturally Congruent Practice
	Chapter 16
	
	

	
	Policies & procedures for suspected communicable diseases (i.e., pediculosis, ringworm, scabies, etc.)
	13. Evidence-based Practice
	District Policies
	
	

	Item
	Content Areas
	Standard
	Sources
	Date
	Initials

	
	COVID-19 –related concerns (i.e., Policies and procedures, PPE, Isolation rooms, etc.)
	18. Program Management
	NJ DOE, NJDOH, CDC, etc.
	
	

	
	Indoor Air Quality
	13. Evidence-based Practice                        18. Program Management
	EPA, CDC
	
	

	
	Safety (Playgrounds, mobile classrooms, PE facilities, labs, bathrooms, HIB, etc.)
	14. Quality of Practice
	 
	
	

	
	Exposure Control Plans
	17. Environmental Health
	
	
	

	III
	Medication & Treatment
	
	
	
	

	
	State regulations for administration of medication in schools
	5a. Care Coordination
	NJAC 6A: Chapter 16: Programs to Support Student Services 

District policies

NJ SN Practice Manual
	
	

	
	School policies and procedures for medication administration
	5b. Health Teaching & Health Promotion
	
	
	

	
	Self-Administration
	
	
	
	

	
	Documentation /Record Keeping
	1-6. Assessment, Diagnosis, Outcomes Identification, Planning Implementation and Evaluation
	
	
	

	
	Storage of medication and disposal of unused medication
	
	
	
	

	
	Emergency medication for Diagnosed Health Conditions (Epinephrine, Glucagon & Diastat)
	7. Ethics
	
	
	

	
	Nebulizer Treatments
	8. Culturally Congruent Practice
	
	
	

	
	Medication errors 
	
	
	
	

	
	Delegate training policies & procedures
	14. Quality of Practice
	
	
	

	Item
	Content Areas
	Standard
	
	Date
	Initials

	
	Self-Administration regulations 
	16. Resource Utilization
	
	
	

	
	Standing Orders for treatment of Ill & Injured Students (Calamine, Cough Drops, Tylenol, etc.)
	
	
	
	

	
	Stock Medication (Narcan, Epinephrine, etc.)
	18. Program Management
	
	
	

	
	Staff medications
	
	
	
	

	IV
	Health Office Organization
	
	
	
	

	
	Equipment (refrigerator, eyewash, screening equipment, etc.)
	11. Leadership
	NJ SN Practice Manual
	
	

	
	Locked medication cabinet
	7. Ethics
	District Policies
	
	

	
	Locked file cabinet
	8. Culturally Congruent Practice
	
	
	

	
	Consultation/Privacy area
	7. Ethics
	
	
	

	
	Supplies
	14. Quality of Practice
	
	
	

	
	Health office polices & practices re: privacy use of restroom, office traffic, etc. 
	16. Resource Utilization
	
	
	

	
	Substitute Nurse Plans
	18. Program Management
	
	
	

	
	Bulletin Boards
	5b. Health Teaching & Health Promotion
	
	
	

	V
	Health Screening & Promotion  
	
	
	
	

	
	NJ Regulations for Health Screening   
	1-6. Assessment, Diagnosis, Outcomes Identification, Planning Implementation and Evaluation
	Chapter 16
	
	

	Item
	Content Areas
	
	Sources
	Date
	Initials

	
	State Regulations for Health Physicals (School entry, sports, Child Study Team & Work)
	
	NJDOE Scholastic Student-Athlete Safety Act
	
	

	
	Policies, practices & procedures
	5a. Care Coordination
	
	
	

	
	Documentation 
	5b. Health Teaching & Health Promotion
	District policies
	
	

	
	Referral and follow up
	18. Program Management
	NJ SN Practice Manual
	
	

	VI
	Care Coordination
	
	
	
	

	
	Students with Chronic Health Conditions
	1-6. Assessment, Diagnosis, Outcomes Identification, Planning Implementation and Evaluation
	 Chapter 16
	
	

	
	Asthma
	
	PACNJ
	
	

	
	Diabetes
	
	NJDOE School Health Services
	
	

	
	Life-Threatening Allergies/Anaphylaxis
	
	
	
	

	
	Seizures
	5a. Care Coordination
	Paul’s Law 
	
	

	
	Students with Acute Health Conditions 
	5b. Health Teaching & Health Promotion
	Janet’s Law; 
	
	

	
	Concussions
	8. Culturally Congruent Practice
	
	
	

	
	Participation in Multidisciplinary Teams
	11. Leadership                                                       18. Program Management
	NJ Administrative Code for I & R S 
	
	

	VII
	Documentation
	
	
	
	

	
	Health Office Records: A-45  (EHR or Paper)
	5b. Health Teaching & Health Promotion
	NJ SN Practice Manual
	
	

	Item
	Content Areas
	Standard
	Sources
	Date
	Initials

	
	Documentation: Individual Health Logs 
	7. Ethics                                                            18. Program Management
	District policies
	
	

	
	Health Office Logs
	
	
	
	

	
	Electronic Health Office Software
	
	
	
	

	
	Monthly Reports
	13. Evidence-based Practice                         16. Resource Utilization       
	
	
	

	
	Nursing Services Plans
	
	Chapter 16
	
	

	
	IHP’s, EAP’s,
	9. Communication
	
	
	

	
	504’s and  IEP
	10. Collaboration
	
	
	

	
	Incident/Accident Reports
	
	
	
	

	
	State Regulations for Documentation & Records Retention
	5a. Care Coordination
	N. J. Statutes
	
	

	VIII
	Mental & Emotional Health
	
	
	
	

	
	Student Mental Health
	
	NJ DOE School Health Services
	
	

	
	Child Abuse Reporting
	
	NJDOE websites; NJ Division of Children & Families
	
	

	
	Harassment, Intimidation & Bullying (HIB)
	
	
	
	

	
	Social Emotional Learning
	
	
	
	

	
	School Climate
	
	NJ SN Practice Manual
	
	

	IX
	Health Education 
	
	
	
	

	
	Comprehensive  Health Education (Student Learning Standards)
	
	NJDOE Health Education
	
	

	Item
	Content Areas
	Standard
	Sources
	Date
	Initials

	
	Sexual Education
	
	NJDOE HIV, STD and Adolescent Pregnancy Prevention
	
	

	
	HIV, STD’s & Pregnancy
	
	
	
	

	X
	Interprofessional Collaboration  & Communication
	
	
	
	

	
	With Students
	5a. Care Coordination
	
	
	

	
	Administration & Staff  
	7. Ethics
	NJ SN Practice Manual
	
	

	
	Parents
	9. Communication
	NJDOE Student Health
	
	

	
	Community
	10. Collaboration
	NJDOH School Health, Nutrition and Physical Activity
	
	

	
	School Wellness Council
	11. Leadership
	
	
	

	
	School Health Advisory Board/Committee
	14. Quality of Practice
	
	
	

	XI. 
	Professional Practice
	
	
	
	

	
	District Supervision
	11. Leadership

14. Quality of Practice

15. Professional Practice Evaluation
	District Policies
	
	

	
	Professional Development
	
	NJ SN Practice Manual
	
	

	
	Student Growth (Health) Objectives
	
	
	
	

	
	Professional Association Membership
	
	
	
	


The School Nurse Candidate








Candidate Disposition


It is anticipated that candidates demonstrate a professional disposition in all areas of communication and behavior throughout the practicum. This notes that candidates:


Always conduct him/herself in a professional manner in accordance with university policies and procedures (particularly the Academic Integrity Policy*), specific program requirements, and standards of practice and performance.


Maintain a positive, congenial, collaborative, and courteous demeanor in all affairs.


Ensure that all forms of communication reflect a polite, discreet, appropriate, and ethical manner that values diversity. 


Contribute to the discourse of the scholarly discipline through valuable, constructive, scholarly, and courteous participation in all aspects of the course.


Exercise honest and ethical behavior in all their academic activities.





*Special Case Reports: When it becomes apparent that a clinical candidate’s academic performance or disposition may hinder their overall success in the clinical setting, a Special Case Report may be necessary. A Special Case Report, which is used to document existing challenges or concerns, can be completed by a clinical supervisor, preceptor, cooperating teacher, or program coordinator. Reports must be completed and submitted to the University Center for Teacher Preparation & Partnership (CTPP) as early in the experience as possible to achieve optimal results. The first time a concern about a candidate’s performance is documented, the CTPP director, program coordinator, department chairperson, and clinical supervisor will meet with the candidate to address the noted challenges and develop a remediation plan.





The School Nurse Preceptor





Online evaluations completed by School Nurse Preceptors and Cooperating Health Educators are designed to assess program outcomes. They do not directly inform student grades. Student grades are determined by the Clinical Supervisor and are based on completion of assignments and disposition.





The Cooperating Health Educator





IMPORTANT: The Cooperating Health Educator MUST be in the classroom at all times when the candidate is in the classroom. Candidates MAY NOT be in the classroom without the Cooperating Health Educator, or with a substitute teacher at any time. In the event of the health educator is absent on a date the candidate is scheduled to teach, the candidate must reschedule/makeup the day, and notify the clinical supervisor of the schedule change.





The Clinical Supervisor 





The School Nurse Program Coordinator 





Attendance ~ Track A


As graduate education is comprised of an exchange of ideas and professional experiences, attendance at all practicum experiences is a course and a program requirement. Direct communication with the preceptor is required in the event of an absence. Candidates should notify both the preceptor and the clinical supervisor/course faculty in the event of an absence from the practicum experience. Missed practicum hours will be rescheduled in collaboration with clinical supervisor/course faculty and preceptor and must be completed prior to issuing a final course grade.








Compliance with HIPAA


Candidates are always personally accountable to maintain patient confidentiality. The Health Insurance Portability and Accountability Act of 1996 (HIPAA) Privacy and Security Rules detail requirements of all health care personnel to protect patient confidentiality. Additional guidelines and regulations for Family Educational Rights and Privacy Act (FERPA) are mandated for all candidates. Candidates are required to maintain patient confidentiality at the clinical agency, at school, at work or at home. Candidates have access to patient information on a “need to know” basis. Candidates may only access patient information (written, electronic or oral) in the course of the clinical experience as permitted by the School Nurse Preceptor (Track A). Candidates may not share patient information with outside parties unless the patient has granted permission. Discussions of patient/student care are appropriate for the learning environment however these discussions must occur in a private area to maintain patient confidentiality. Candidates are not permitted to leave the school building with any patient information. Candidates are not permitted to copy any part of the student’s medical record by any means. Violations of HIPAA are subject to civil and criminal penalties as defined by federal law. More information may be found at � HYPERLINK "https://www.hhs.gov/hipaa/index.html" �https://www.hhs.gov/hipaa/index.html�   and � HYPERLINK "https://www.hhs.gov/hipaa/for-professionals/faq/517/does-hipaa-allow-a-health-care-provider-to-disclose-information-to-a-school-nurse/index.html" �https://www.hhs.gov/hipaa/for-professionals/faq/517/does-hipaa-allow-a-health-care-provider-to-disclose-information-to-a-school-nurse/index.html� 
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