How to Enroll in a Class

Step 1: On the www.NJCU.edu website, click on GothicNet menu and select on the Campus
Solutions(CS) Application link.

N]CU Webmail |GothicNet | Library Directories Informationfor v Visit Apply Give English v

el — About  Admissions & Aid  Academics StudentLife Community Q

GothicNet System
Status

Home » Directories > Offices & Centers > Department of Information Technology > Systems and Services » GothicNet Support >
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GothicNet News
GothicNet functionality is currently limited. Please login using the direct link to Campus Solutions {CS)

GothicNet System Status provided below. All users who have not changed their NJCU passwords as of June 17, 2024 must first do so by
GothicNet Usage Policy visiting blackboard.njcu.edu or www.outlook.com.
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Click here to login: Campus Solutions (CS) Applicationi

Step 2: Log into to GothicNet using your User ID (GothicNet ID number) and your password.
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Step 3: Once you have logged into the GothicNet, select the Classic Home tile under the Student
Homepage.
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Step 4: Once you have selected Classic Home tile, click on Main Menu.
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Our menu has changed!

The menu is now located across the top of the page. Click on Main
Menu to get started.

Highlights

Recently Used pages now
appear under the Favorites b Peeiete
menu, located at the top left.

Breadcrumbs visually display
your navigation path and give
you access to the contents of
subfolders.

Menu Search, locataed under the
Main Menu. now supports type
ahead which makes finding
pages much faster.




Step 5: Select Students.
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Step 6: Click on Student Center.
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Step 7: Click on ] , select Enrollment: Add and then click on®.
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The Bill & Payment Acccount Center allows
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Step 8: Click on ®) 10 select the Term and click on __ S2¥vs |

Favorites ¥ Main Menu ¥ Students ¥ Student Center

Enroliment Add Classes
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| Search || Elan | Enroll | My Academics

My Class Schedule | Add | Drop | Swap | Edit | Term Infermation
Add Classes

Select Term

Select a term then select Continue.
Term Career Institution

(O Summer 11l 2024 Undergraduate New Jersey City University

Fall 2024 Undergraduate New Jersey City University

o |




Add to Cart
Enter Class Nbr

Step 9: If you have the Class number type the number in the Ul o S
click on ELl and proceed to Step 13 or to Search for a Class proceed to Step 10.
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Step 10: To Search for a Course, select the Class Search | ===reh and click on

Search

Favonies ¥ Main Menu ¥ » Students™ » Student Center > Enrollment Add Classes
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Search Flan Enrall My Academics
My Class Schedule Drop | Swap | Edit | Term Information
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1. Select classes to add

To select clas=es for another term, select ihe term and select Change. When you are satisfied
with your class selections, proceed to step 2 of 3.
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Step 11: Select the Subject and Career and click on Search

Main Menu ~ >  Students * > Student Center » Emrollment Add Classes

Go To il |®

Search Plan Enroll My Academics
My Class Schedule | Add | Drop | Swap | Edit | Term Information
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Enter Search Criteria

Search for Classes
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Select at least 2 search criteria. Select Search to view your search results._
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Step 12: Select the course.

+FINC 306 - Statistical and Mathematical Foundations for Business Analytics and Data Science

Class Section Days & Times Room Instructor Meeting Dates Status

1-LEC : . 09/03/2024 -
1555 Conular TBA Cnline Xiaodi Zhu 1319512024 @

Step 13: Review the course information and click on Next.
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1. Select classes to add - Enrollment Preferences

Fall 2024 | Undergraduate | New Jersey City University
FINC 306 - Stat and Maih for Data Science

Class Preferences

FINGC 206-1 Lecture @ Open wait List [wait list if class is full
Session Regular Academic Session Permission Nbr l:l
Career Undergraduate Grading Gradesd
Enrollment Information Units .00
+ FIMNC 305

« Online Asynchromous Course

Cancel | | Mext

Section Component Days & Times Room Instructor Start’'End Date
1 Lecture TBA Cnline Xiaodi Zhu 08/03/2024 - 12/22)2024




Step 14: Once the course has been added to your Shopping Cart click on

Froceed to Step 2 of 3

Favorites ~ Main Menu ~ > Students~ > Student Center > Enrollment: Add Classes
| Search ” FElan ” Enroll ” My Academics
My Class Schedule | Add | Drop | Swap | Edit | Term Information
frad Classes @ ==

1. Select classes to add

To select classes for another term, select the term and select Change. When you are safisfied
with your class selections, proceed to step 2 of 3.

y FINC 308 has been added to your Shopping Cart.
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Proceed o Step 2 of 3 | /
Step 15: Click on Finish Enrolling to finish the Enrollment Process.
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2. Confirm classes

Select Finish Enrolling to process your request for the classes listed. To exit without
adding these classes, select Cancel.

Fall 2024 | Undergraduate | Mew Jersey City University

{Open OClesed & \Wait List
Class Description DaysMTimes Room Instructor Units  Status
Stat and Math for
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Step 16: View the Results: check the Message and Status to confirm enrollment is a Success.
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3. View results

View the following status report for enrollment confirmations and errors.

*=**Important Notice Regarding Waitlist***

If you have been placed on a waitlist, you have NOT been officially enrolled in the class.
If a seat becomes available, you will be enroclled in the class and notified via your NJCU
email. Itis your responsibility to check your NJCU e-mail frequently regarding the
Waitlist request.

Spring 2015 Graduste ew Jersey City Universit
V Success: enroiled x Error: unable to add class
Class Ihessage Status I
Success: This class has been added to your
EDICH61S schedule. 4 (

MY CLASS SCHEDULE | ADD ANOTHER CLASS ]
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Step 17: Finally click on to View your class schedule.
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3. View results

View the following status report for enrollment confirmations and errors.

*=*=*Important Notice Regarding Waitlist***

If you have been placed on a waitlist, you have NOT been officially enrolled in the class.
If a seat becomes available, you will be enrolled in the class and notified via your NJCU
email. It is your responsibility to check your NJCU e-mail frequently regarding the
Waitlist request.

Spring 2015 Graduste e ersay City Universit,
v Success: enrolled x Error: unable to add class
Class Message Status ]
Success: This class has been added to your
EDTC: 615 schedule. Q,
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For further assistance see below contact information:

e For questions regarding class schedule and advisement, please contact University
Advisement in Vodra Hall, Room 102, 201-200-3300 or uac@njcu.edu.

e For Registration questions regarding how to self-enroll, please contact the Registrar’s
Office in Hepburn 214, 201-200-3333 or Registrar@njcu.edu.

e For technical issues regarding access to Gothicnet/Password etc., please contact the
HelpDesk at 201-200-4357 or helpdesk@njcu.edu.
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